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Creating a File 

Click on the Create Column button on the left side. 

 

Provide a column name for the grade center column. The grade center 
name can be different from the column name. You can optionally add a 
description. 
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Creating a File 

Choose the primary and secondary display. The primary display is what 
your students will see – only instructors see the secondary display 
version of the grade. 

 

You can assign a category to the column. 

 

Specify the maximum number of points possible. You can associate a 
rubric for grading. You can specify a due date. 

 

Specify the maximum number of points possible. You can associate a 
rubric for grading. You can specify a due date. Choose the remaining 
options and click on the Submit button. 
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